Microsoft Outlook 2007 Instructions

1. Tools > Options

2. Click on the "Mail Setup" Tab

w

. Click on the "Email Accounts" button

4. Click on the "New" button

5. Click on "Microsoft Exchange, POP3, IMAP, or HTTP"

6. Click "Next"

7. Check the box for "Manually configure server settings or additional server types"

8. Click "Next"

9. Click "Internet E-mail"

10. Click "Next"



11.
12.
13.
14.
15.
16.
17.
18.
19.

Enter Your Name

Enter E-mail Address:

Account Type: POP3

Incoming Mail Server: entrancesolution.com
Outgoing Mail Server: entrancesolution.com
User Name:

Password:

Check the box before "Remember Password"

DO NOT check the box before "Require logon using Secure Password Authentication (SPA)"

Change E-mail Account j

Internet E-mail Settings
Each of these settings are required to get your e-mail account waorking,

User Information Test Account Settings

four Mame: IJEFFrey Evans

After filling out the information on this screen, we
recommend wou tesk your account by clicking the

E-mail Address: IjeFFreyevans@entrancesulutic buttan below, (Requires network conneckion;)

Server Information

Test Accounk Sekkings ...

fccount Type: Ip.:.p3 j

Incoming mail server: Ientrancesnlutinn.cnm

Cukgaing mail server (SMTP: Ientrancesnlutinn.cnm

Logon Information

User Mame: Ies.jeffreyevans

Password: I********
¥ Remember password

[ Renquire logon using Secure Password Authentication (SPa)

Mare Settings ... |

< Bach

I Mext = I

Zancel |




20. Click on "More Settings"
21. Click on the "Outgoing Server" tab

22. Check the box before "My outgoing server (SMTP) requires authentication"

Internet E-mail Settings '

iGeneral  Qubgoing Server |Cu:nnnecti|:|n I Advanced I

¥ My outgoing server (SMTP) requires authentication
i+ Use same sektings as my incoming mail server

i Log an using

Iz Manme:

Passwword:

¥ Remember password
™ Require Secure Password | Suthentication (SPA)

i Log on to incoming mail server before sending mail

Ik

Zancel

23. Click "OK"

24. Click "Test Account Settings"



Test Account Settings

Congratulations! All tests completed successfully, Click Close to continue, Stap

Close

Tasks | Errars I

Tasks Skatus

\{"Lng anka incoming mail server (POP3) Completed

\{"Send kest e-mail message Completed
25. Click “Close”

26. Click “Ok”



